
Amateur Radio Victoria 

Remote Examination Process 

Australian Communicatons and Media Authority (ACMA) is responsible for managing all the radio spectrum 
in Australia and has delegated authority to the Australian Maritime College (AMC) for the management of 
amateur radio examinations and the issue of callsigns. Charges for this service can be found on the AMC 
website. 
 
AMC Website  https://amc.edu.au/industry/amateur-radio 
Email Address:  amc.ar@utas.edu.au 
 
Your first action is to send an email to the AMC with the following information about yourself. 
 

 Name 
 Phone Number 
 Email Address  
 Date of Birth  
 Type of Assessment 
 Name of the Assessor (Peter Cossins VK3BFG) 

 
They will then send you a blank Answer Sheet and an AMC Application Form. Complete these as much as 
you can but do not send them to the AMC. 
 
You then contact me to arrange a suitable time for the assessment. I will then send you an ACMA 
Application Form and Callsign Application Forms. 
 
You are not expected to make payment for the examination until the examination has been conducted.  
 
The remote examination process requires two computers with access to the internet with at least one with a 
camera. Alternatively, a single PC with an external camera can be used. In either case the camera must be 
orientated so that I can clearly see all of your work area. A Laptop has been found to work well for a second 
computer if a two computer arrangement is used. 
 
The communication is conducted using Zoom. I will send you a link via email and you simply click on it at 
the agreed time. You do not have to have Zoom loaded on your PC. I will then send you a second link that 
will connect you to view the examination paper on the PC facing you. Remember I need to see your work 
space clearly all the time. 
At the end of the prescribed time, you close the examination paper link down, scan the Answer Sheet and 
send it to me straight away by email. We will then undertake the practical by Q and A and simulations.  
 
When you pay the examination fee include your receipt number at the bottom of the AMC Application Form. 
You can also fill in and scan a Callsign Application Form and send it, but there is no need to pay for this 
until you get your assessment results or after the examination if you wish. I will also need to view your 
Driver’s Licence or Passport to formerly identify you.  
 
Finally you will need to send me a head and shoulders passport quality photograph of yourself. 
 
You send all documents by email to me for processing. 
 
If you have already achieved an AOCP and you are upgrading, then you will not need to send a photograph 
or Callsign Application Form unless you wish a change. 
         

Peter Cossins VK3BFG 
                                                                                        AMC Level 3 Assessor 
        Amateur Radio Victoria 

                                         VK3BFG@amateuradio.com.au 
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